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Determination of the form and manner of an application under section 112 (1)(a) of
the Police Act 1997

Scottish Ministers determine that the form and manner of an application to Disclosure

Scotland for:
e a criminal conviction certificate (basic disclosure) under section 112(1)(a) is made
on paper; or
e is made online via the basic disclosure online (BDO) facility available on
Disclosure Scotland’s website.

The form and manner of the application is determined in Appendices 1 and 2 below.

DISCLOSURE APPLICATION FORM - DETERMINATION NOTICE - FINAL



This is the form and manner for paper applications under section 112(1)(a) of the Police Act 1997. This form is

published for determination purposes only and as such this form cannot be downloaded for use. Appendix 1

I
Countersignature Disclosure bisclosure Application

This section to be completed by a Registerad Person only. SCOTLAND
. FOR OFFICIAL USE ONLY + PLEASE REFER TC THE ACCOMPANYING GUIDANGE NOTES AS YOU COMPLETE THE FORM.
EARIE comteﬁlgnnure [Rmd L EJ » Fleass print in CAPITAL lstters within the wﬁmb_mm ard do not maks a mark on any other part of
Applizations for Standard and Enhanced Disclosures nead 1o be countarsigned by a Registsred Person. A E2 as much detail as possible the farm. We recormend you use blus or black ink.

shoukd b= provided for the position in the orgenieation. For applicetions for Enhanced Discloaurs the information provided hare mey bs

icants ahould sts PARTS A, B and G 1, 2 andd 3 of the fomm which loursd
ueed by a Chisef Constable to determine the elevancs of non-corviction information to the mbs. + el > sompl A Band Gaon pagee 1, = 01T WIEh a1 Salaur

blue. The Applicant rmay slss have to complete PART D depending on whether or not they are peying

Role Details for the Dieckaurs. Pleass chask payment amangemeants before complsting PART D
B Crgarisation » Mandatory fislds are highlightsd in yallow, you rmust prosids information in thees fields or your
Marne application wil be rsturned to you.
.ﬁpppigzng + Flaass maks a nots of the Barcode Mumbser &t the top to assist with any future quany.
= PARTA Type of Application (Read Nate A)
E4 Wil the work b= caied out ot the Home Address of the Applicant? e Mo A1 Basic Standard Erhanced Gross (¥) one bas anly.
e e e PARTB  Personal Details (Read Note B)
E5  #a Registered Parson, do you confinm that the cartificats i required for the purposss of an Exampted Question? e Mo
Name(s
E& & Registersd Person, do you confinm that the certificats i required for & Prescribed Purposs? e Mo . } .
B1 Mr Ilre Ma Migs Cithar
List Searches
E7 Do this role qualfy for a search of the Liste of Individusls Disqualifid from Working with Children? Yea Mo B2 Present Sumame
Ea Doaes thie role qualfy for a search of the Liste of Individuale Disqualifiad from Working with Adults et Risk? Yoo Ma B3 Presant Forenarmse
Registered Body Details B
. Maother's Maiden
Registarad B5 :
Ed Body for Faraily) Name
E1D Registarad B2 Are you now, have you ever bean, or were you at birth known by a diffsrert rame?  Yee Mo If e, ploems entar the detale below.
Bosdly Code
Registarad BT Sunams
EN Pareon Marme
B3 Forenames
Registarad
El2  Pereon Code B
Confirmation of ldentity i P
The Registarsd Person must aatisfy themeelves s to the identity of the Applicant. It is rcommendsd that st least three fomrrs of idantity e
checked, if possible, at lsast one should be photographic. These should confirm the nerme, the date of kbirth end the cument Home Addrees of B11 Forsnamea
the Applicant. Crosa the approprists bosse balow to confirm what has been chechkad.
it Diriving Licerce Criving Licarce Biz
Ela EBirth Certificats Pasaport : c COther
e fwith photograph]  {witheut photograph) _ _ _
If “Other’ then pleass state the other form of identification seen. BA3 I you require mons spacs use A saparats pisce of papsr and cross this bos
Ei4 Birth Details
Eis  Authenfication B14/E15 Diate of Birth ! ! Gandsr Mak Femals
Fieferancs Mo,
- B16 Town of Birth
Umbrella Body Details
If you are signing this application on behalf of encther organieation, pleass supply the nams of that crgarisation b, BIT Registration District
Crgarieation
au Hame B1B Country of Birth

Registered Person Declaration
As Registarsd Person, | declare that, to the best of my inowledge and belisf, all of the information that | have given in connection with

Additional Information

this application is full and comsct in svery mapect. | undartakes to supply any additioral infarmation that may bs required by Disclosurs B12  Mational Ineurance Mo,

Scotland to werify the particulars given and also to informn Disclosure Scotland immediatsly of any altarations to theae particulars,

WARNING It i an affanca if you lnowingly maks & fake statement for the purpess of obtaining, or enabling another perscn to B20vE21  Full Passport No. & this a LK Paseport? ea No

obtain, a Disclosurs, The work of Disclosure Scotland includes chacking that all the information given e genuins. e this a UK

. . . . h{ M
EIT/E18 Courtersignature Signature Date 7 7 e Driving Licance? ' °
B24  Elciricity Supplier No.
The signatura you supply here will be checked agalnst the sample you supplied on the Reglstration application. B25 Previous Disdosurs No.
. y Page 4 of 4 | | . 1 Page 1of 4
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This is the form and manner for paper applications under section 112(1)(a) of the Police Act 1997. This form is
published for determination purposes only and as such this form cannot be downloaded for use.

Appendix 1

Contact Details and Address History

B26

Contact Information

Horme

Fhione Mo,

incl. Area Code
Bueineea/Mobile
Phiore Mo,

incl. Area Coda

Emieil Ackdresis

Froviding this Ifammaticn wil enable Disclsurs Scalland b contact you In e evert of a query on your applcation,

I
Declaration and Payment

PARTC  Declaration [Read Note C)

Inforrnation you have supplisd on this form and on the Disclosurs record to which this relates may be passsd to other
Gowamment organ mations and lew enforcemeant agenciss.

| daclars that, to the best of my Inowledgs and belief, all of the information that | have given in connection with this application
is full and comrect in swery mepsct. | undartaks to supply any additional information that may be requirsd by Disclosurs Scotland
to werify the particulars given and also to inform Disclosurs Scotand mmediataly of any alerations in these particu lars.

WARMIMG It iz an offercs if you knowingly make & falss statsmeant for the purposs of obtaining, of enabling ancther parson to
obtain, a Disclosurs. The work of Disclosurs Scotland includes checking that all the information given is genuins.

By signing at C1 you ans agresing to the above conditions of application.

Sigrature Dats £ !

B30

B31

B3z

B33

Current Address

Apkress
{Murmbsr, Strest)

Post Towm

County

B24/B35  Post Code

This k= the address your Declesuns wil b sent b,

Resident From
[¥Ear 15 the minimm raquirsd.)

. Applicant's
clic2 Signeturs

Standard and Enhanced Disclosures - If you, as the Applicant, ars paying for this Dieclsurs, complete PART D before

forwarding the form to the Registered Body for counteraignaturs. If the Registarsd Body s paying for it on your behalf, leave
PART [ blank ard forward the form dirsctly to tham.

Basic Disclosures - Applicants should complete PART D and send the form dirctly to Disclesurs Scotland.* (Ses Guidance Notes.)

PART D  Payment (Read Note D)

[ s thiz application in eepect of a voluntesr in the volurtary sector working with childen or adults at risk? e Mo
L2 [If this Disclosurs is to be paid for by a Registersd Body, the Registered Person should croes this box

B36 [Eln?l?l:m and complete this PART.
. 2 Method of Payment

Address History Pieasa provide your address history In the Izt five years. (Most meant fist) W
= Ackress Fegistered Body Invoice Cheque WisA Master Card Switch

) Massiro Solo Defta Fostal Order Voucher
B36 Plaass make cheques payable o 'Disdosure Scoliand' . We recommend the chequs ks completed In bus or black Ink.
B39 Post Town Credit/Debit Card Payments

This I5the H\]Bmt&’m aoss he
B40 GCounty el Ly midde of yaur card. Do niot legva blank spaces.
Resident From i
B41/B42  Poet Code [¥ear |5 tha minimum required.) oA Epmed 4
Courtry
B4 {Blark I UK) DE  lesue Numbsr your card has one.
py  Mame of

a4 Agddrese Cardholder

{Murmbsr, Strest)

Signature of .

B45 LaTa Cardholdsr Signature Dats £ £
B4 Post Town
a7 County Voucher Payments

B4B/B49  Post Code

Rleaident From
['ear b= the minimum raquirsd.)

L0 Veucher Hurnbsr

BS0 [Eln?l?l:m STANDARD AND ENHANCED DISCLOSURES
- send completed application forms to the Registered Body countersigning your application
Addrea
BE1 imber, Streef) BASIC DISCLOSURES
e - sand complated application forms to: Disclosure Scotland, PO BOX No: 250, GLASGOW G51 1YU
FOR DISCLOSURE SCOTLAND USE ONLY. DO NOT WRITE BELOW THIS LINE
B53 Post Town
Correct Paymert Armount L] Sart Code
= ) Account Mumber Cheque Number
5 Resident From
BASELD FEDEELG [Year |5 the minimum rjured) Other
BE7 Cauntry
I Iritiels
B56 If you require mors apace uss a separae piecs of paper and croes this bos

L

2
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This is the form and manner for basic disclosure online (BDO) applications
under section 112(1)(a) of the Police Act 1997. This form is published for

determination purposes only and as such this form cannot be downloaded for Appendix 2
use.
Personal Details
DISCIOSUI'e Basic Disclosure Online Page 1015
Personal Details Next

Present Name (This is the name you are currently known as).
Title* [7] | |

Surname™® I

Forename
o 21
Mother's
Maiden

(or Family)
Name™

]

Are you now, have you ever been, or were you at birth known by a T Yes
different name?* ™~ g

Birth Details.
Gender* (" Male ¢ Female

Date of
s | /]

Town of il l

Birth™

Registration
District 2 I

Country il I Ll

Fields marked with an asterisk (*) are mandatory.

Back to top

Different Names

DiSC|O§H[§ Basic Disclosure Online

Page 2 of
6

Different Names Previous | Nextl

Please supply the different name(s) by which you have been known by and then click on the Add Name
button. Subsequently a Name can be edited or deleted after it has been added by clicking on the Edit

Name or Delete Name butions.

Surname | Add Name |

Forenames EI

Previous | Nextl

Back to top
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This is the form and manner for basic disclosure online (BDO) applications
under section 112(1)(a) of the Police Act 1997. This form is published for

determination purposes only and as such this form cannot be downloaded for Appendix 2

use.

Personal Details (Continued)

Back to top

DISCLOSURE APPLICATION FORM - DETERMINATION NOTICE - FINAL

DlSClOSUfe Basic Disclosure Online

Personal Details (continued)

Additional Information.
National I—
Insurance No. d
Passport No. [?]I

Is this a UK

Passport? C Yes ' No

Dnving Licence
No. IjI
Is this a UK

Driving  Yes (' No
Licence?

Electricity
Supplier No. icd I

Previous I—
Disclosure No. el

Contact Information.

Page 2 of §

Previous | Nextl

Home Phone
No. I

Business/Mobile
No. I

Email Address I

Is the Basic Disclosure to be sent to an employer?

C Yes O No

Fields marked with an asterisk (*) are mandatory.

Previous | Nextl




This is the form and manner for basic disclosure online (BDO) applications
under section 112(1)(a) of the Police Act 1997. This form is published for

determination purposes only and as such this form cannot be downloaded for Appendix 2
use.
Personal Details (Employer’'s Address)

Di5C|O§Hf§ Basic Disclosure Online Page 2 of 5

Personal Details (continued)

Additional Information.
National I—
Insurance No. i
Passport No. I}jl

Is this a UK
Passport?

Driving Licence
No. [?jl

Is this a UK

Driving T Yes { No
Licence?

Electricity
Supplier No. el I

Previous I—
Disclosure No. ki
Contact Information.

Home Phone
No. I

Business/Mobile
No. I

' Yes ' No

Email Address I

Is the Basic Disclosure to be sent to an employer?

@ Yes ' No

Please enter the employer's details to whom your Basic Disclosure will be sent.

Employers Address
Address

Line 1* l
Address
Line 2 I
Town* I
County l
Postcode I I
Country*® I j

Fields marked with an asterisk (*) are mandatory.

Back to top
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This is the form and manner for basic disclosure online (BDO) applications
under section 112(1)(a) of the Police Act 1997. This form is published for

determination purposes only and as such this form cannot be downloaded for Appendix 2
use.
Personal Details — Current Address
D|5C|O§Hf§ Basic Disclosure Online Pete 210t
Personal Details (continued) Previous | Next |

Additional Information.
National I—
Insurance No.
Passport No. [‘?]I

Is this a UK
Passport?

Driving Licence

No,ml

Is this a UK

Driving T Yes O No
Licence?

Electricity
Supplier No. EﬂI

Previous I—
Disclosure No. e
Contact Information.

Home Phone
No. I

Business/Mobile
No. I

Email Address I

" Yes (O No

Is the Basic Disclosure to be sent to an employer?

' Yes ® No

Please enter your current address. This address must be in the UK and you must have lived at this address
for at least the last twelve months. If you do not meet these criteria then Disclosure Scotland is unable to
process your application online and you must apply using the paper application form, more details of which
are on the main website: www disclosurescotland.co.uk

Current Home Address

gl
Address
Line 2 I
Town™ I
County I
Postcode® I I
Country™ I .ﬂ
el g

Previous | Nextl

Fields marked with an asterisk (*) are mandatory.

Back to top
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This is the form and manner for basic disclosure online (BDO) applications
under section 112(1)(a) of the Police Act 1997. This form is published for

determination purposes only and as such this form cannot be downloaded for Appendix 2
use.
Address History
Disclosure gasic Disclosure Online Page 2 of
Address History Previous | Next |

Please supply the address information of all places of residence for at least the last five years. Please note
the postcode is mandatory for the current address. If you cannot provide a postcode for any additional
addresses you must provide a county.

If you are able to satisfy the above criteria then please enter an address and click on the Add Address

button.
e | Add Address |
Address
Line 2 I
Town™ |
County |
Postcode I I
Country*l j
-l el wll

Previous | Nextl

Fields marked with an asterisk (*) are mandatory.

Back to top
Declaration
D|5CIO§U[§ Basic Disclosure Online R
Declaration Previous | Next |
Information you have supplied within this application and on the Disclosure to which it relates may be
passed to ather Government arganisations and law enforcement agencies
| declare that, to the best of my knowledge and belief, all of the information that | have given in connection
with this application is full and correct in every respect | undertake to supply any additional information that
may be required by Disclosure Scotland to verify the particulars given and also to inform Disclosure
Scotland immediately of any alterations in these particulars._
WARNING it 1s an offence if you knowingly make a false statement for the purpose of obtaining, or enabling
another person to obtain, a Disclosure. The work of Disclosure Scotland includes checking that all
information given Is genuine.
| have read and understood the above declaration (check box)* [
Previous | Next |
Fields marked with an asterisk (*) are mandatory.
Back to top
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This is the form and manner for basic disclosure online (BDO) applications
under section 112(1)(a) of the Police Act 1997. This form is published for

determination purposes only and as such this form cannot be downloaded for Appendix 2
use.
Payment
D'SCIO§UF? Basic Disclosure Online Page 4 of5
Payment Previous Submit

(click here if somebody else is paying for your Basic Disclosure)

Method of Payment* f‘ﬂl v|

DebitVISA/MasterCard
Number™ I

Card Expiry Date
(MM/YY)* l i l
Card Security Code” ﬁl

Issue Number I If your card has one.

Name of Cardholder® I

Previous Submit

Fields marked with an asterisk (™) are mandatory.

Back to top
Application Completion

Application Complete

Your application for a Disclosure is now complete and has been allocated the following reference number.
Application Reference Murmber: 00801123746
Click here to print this page for your records.

All applications for a basic disclosure which has NOT to be returned to the applicants home address and MOT paid by personal credit'debit card, must be
supported by copies of TWO documents, one of which will be a UTILITY BILL {or other document which confirms the applicants home address) and OME of the
following other documents: PASSPORT, DRIVING LICEMCE or BIRTH CERTIFICATE. When forwarding the neccesary paperwork the applicants MUST include
the 16 digit reference number given after submitting the application. Your application WILL NOT be processed until this documentation is received and checked
by Disclosure Scotland.

The copies should be

e faxed to 0870 6096996

» posted to Disclosure Scotland, Basic EHU Section, POBox250, Glasgow, G51 1YU by first class mail
e e-mailed to info@disclosurescotland.co.uk

Failure to supply this information, will result in the application being terminated.

Your application should be processed by Disclosure Scotland within the next 10 to 14 days. If you need to contact Disclosure Scotland for any reason, please
quote the application reference number given above. Click here to close this window and return to the Disclose Scotland website.

Thank you for using the Disclosure Scotland senvice.

Please Mote - the Disclosure Application Fee of £20.00 will appear on your card statement as BT Disclosure Scotland.

Back to top
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