
Welcome & Agenda

Brian Gorman
Head of Disclosure Scotland



Agenda

• Bichard Recommendations & Progress
• New Application Form Changes
• Code of practice – changes and guidelines
• Protection of Vulnerable Groups 

(Scotland) Bill
• Questions & Answers 
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Bichard Recommendations & 
Progress

Brian Gorman
Head of Disclosure Scotland



Bichard Initial Recommendations

Recommendation

19. To create a Register 
of Persons suitable 
to work with 
children.

Outcome

A Register of Persons 
unsuitable to work with 
children and Protected 
Adults will be created as 
proposed in the 
Protection of Vulnerable 
Groups Bill.



Bichard Initial Recommendations

Recommendation

20. Development of a 
Quality Assurance 
Framework for 
Forces.

Outcome

The Quality Assurance 
Framework has been 
developed and will be 
introduced to the 
Scottish Police Service 
and Disclosure Scotland 
over the next few 
months.



Bichard Initial Recommendations

Recommendation

21. All posts, including 
those in         
schools, that involve 
working with 
children, and 
vulnerable adults, 
should be subject to 
the Enhanced 
Disclosure regime.

Outcome

Introduced by 
Regulations in April 
2006.



Bichard Initial Recommendations

Recommendation

22. The Registered 
Bodies’ precise 
responsibilities for 
checking identities 
need to be clarified 
urgently.

Outcome

This Guidance is 
covered in the New 
Application Form and 
Completion Notes.



Bichard Initial Recommendations

Recommendation

23. Registered Bodies, or 
the CRB, should    be 
able to check passports 
and driving licences 
presented as proof of 
identify against the 
Passport Service and 
Driver and Vehicle 
Licensing Agency 
(DVLA) databases.

Outcome

This Guidance is covered in 
the New Application Form 
and Completion Notes. The 
direct access to these by 
Disclosure Scotland 
databases has not as yet 
been negotiated.



Bichard Initial Recommendations

Recommendation

24. There should be an 
expectation that 
documents 
produced to confirm 
identity should, 
wherever possible, 
include a 
photograph.

Outcome

This Guidance is 
covered in the New 
Application Form and 
Completion Notes.



Bichard Initial Recommendations

Recommendation

25. Fingerprints should 
be used as a means 
of verifying identity.

Outcome

Withdrawn



Bichard Initial Recommendations

Recommendation

26. Guidance should be 
issued to    
Registered Bodies 
to verify that 
applicants have 
given a full and 
accurate account of 
their current and 
past addresses.

Outcome

The Application Form 
and Guidance Notes 
covers this.  The 
introduction of IPLX in 
the current system in 
Scotland will address 
this recommendation.



Bichard Initial Recommendations

Recommendation

27. Registered Bodies 
should be required 
to confirm that they 
have checked the 
information on the 
‘Police Check Form’
in accordance with 
CRB guidance.

Outcome

Covered in New 
Application Form and 
Guidance Notes.



Bichard Initial Recommendations

Recommendation

28. The consents that 
applicants currently 
give on the ‘Police 
Check Form’ should 
be sufficiently broad 
to enable the 
requisite checks to 
be undertaken. 

Outcome

Covered in New 
Application Form and 
Guidance Notes.



Bichard Initial Recommendations

Recommendation

29. Incomplete or 
withdrawn 
applications should 
in future be returned 
to the Registered 
Body, and not to the 
Applicant. 

Outcome

This practice has 
always been in place in 
Scotland and will 
continue.



Bichard Initial Recommendations

Recommendation

30. Proposals should be 
brought forward as 
soon as possible to 
improve the 
checking of people 
from overseas who 
want to work with 
children and 
vulnerable adults.

Outcome

Negotiations ongoing 
worldwide, particularly 
within EU countries and 
those countries with the 
highest number of 
immigrants to this work 
sector.



Bichard Initial Recommendations
Recommendation

31. As a priority, legislation should 
be brought forward to enable 
the CRB to access the following 
additional databases for the 
purposes of vetting:

– Her Majesty’s Customs & 
Excise;

– National Criminal Intelligence 
Service;

– National Crime Square;
– British Transport Police; and 

the Scottish and Northern 
Ireland equivalents of the 
Protection of Children Act List 
and the Protection of 
Vulnerable Adults List. 

Outcome

Legislation introduced in April 2006 to 
access databases of 15 
organisations.  This work is ongoing.



New Application 
Form Changes

Doreen Docherty
Operations Manager
Disclosure Scotland



We are in it 
together



Changes to form

• 2 Different colours. Applicant Blue pages, 
Registered Person Pink page

• Mandatory fields highlighted in yellow
• 5 year address history
• Payment info now on Page 3
• 3 Forms of ID recommended be seen
• Specifics required with regards Exempted 

Question/Prescribed Purpose And List Searches



Page 1

• Part A no changes

• Part B Split into 3  
sections:

1. Name(s)
2. Birth Details
3. Additional 

information



Page 1 Part B
Name(s) (B1-B13)
• Mothers maiden or family name now B5



Page 1 Part B
Birth Details (B14-B18)
• Now covers:

1. Date of Birth
2. Gender
3. Town of Birth
4. Registration District
5. Country of Birth



Part B Additional Information (B19-
B25)

Information requested:
1. National Insurance number
2. Full passport number
3. Driving Licence number
4. Electricity supplier number
5. Previous Disclosure number

• For both passport and driving 
licence you need to advise if 
UK or not.

• Nationality question has been 
removed



Page 2 split into 3 sections

1. Contact Information (B26-
B29)

2. Current Address (B30-B36)
3. Address History (B37-B58)

• Additional guidance given 
on form 

• i.e. Resident from dates - 5 
years required



Page 3 split into 2 sections

1. Part C 
Declaration(C1-C2) 
(Applicant)

2. Part D Payment(D1-
D10)

Although this page is 
blue if D2 is crossed the 
Registered Person will 
complete payment 
details.



Page 4 (Part E) To be completed 
by Registered Person

Split into 7 areas:

1. Role Details 
(E1-E4)

2. Exempted 
Question/ 
Prescribed 
Purpose (E5 -
E6)

3. List Searches 
(E7- E8)

4. Registered 
Body Details 
(E9 - E12)



Page 4 (Part E) To be completed 
by Registered Person

Split into 7 areas:

5. Confirmation of 
Identity
(E13-E15)

6. Umbrella 
Body(E16)

7. Registered 
Person 
Declaration
(E17-E18)



Biggest impact on Registered 
Bodies

• ALL questions must be answered

• Specific Questions relating to:
– Working out of the home of the applicant
– Exempted Question/Prescribed Purpose
– List Searches

• 3 forms of ID seen

• Authentication reference number



Thank You



The Code of Practice

Ann Hamilton
Compliance Manager

Disclosure Scotland



Key Roles

• Deciding the level of Disclosure
• Authenticating applicant’s identity
• Advising about payment
• Checking Parts A to D are completed 

correctly
• Completing Part E including 

countersigning



Key Responsibilities

• Complying with the law and the Code of 
Practice

• Handling, using, storing and destroying 
Disclosure information as required

• Nominating additional countersignatories 
(Lead signatory only)



Code of Practice

• Published by Scottish Ministers under 
section 122 of the Police Act 1997

• Supplemented by an Explanatory Guide 
issued by Disclosure Scotland 



Purpose of the Code

• Disclosure information must be used 
properly and fairly

• Disclosure information must be handled, 
stored and destroyed as set out 

• Assurance will be provided to Disclosure 
subject by compliance visits



Disclosure Information

• Disclosure information is what appears on 
the Certificate namely:
– Convictions
– Cautions (from England, Northern Ireland and 

Wales)
– Non-conviction information from the police
– Information about disqualifications from 

working with children (and Vulnerable Adults 
England/Wales)



Standard Disclosure

• Available only for certain posts
• Posts must be in The Rehabilitation of 

Offenders Act 1974 (Exclusions and 
Exceptions) (Scotland) Order 2003

• Countersignatory must answer ‘Yes’ to 
question E5 on the new application form



Enhanced Disclosure

• Available only for certain posts
• Posts must be in The Rehabilitation of 

Offenders Act 1974 (Exclusions and 
Exceptions) (Scotland) Order 2003 and
The Police Act 1997 (Criminal Records) 
(Scotland) Regulations 2006

• Countersignatory must answer ‘Yes’ to 
question E6 on the new application form



Umbrella Bodies

• If acting as an Umbrella Body:
– have knowledge of the organisation you are 

countersigning for
- advise them about the Code and the Guide 
- get a written assurance that organisations are 

adhering to the Code of Practice



Fair Use of Disclosure 
Information

• Recipients of Disclosure information must:
– Not use the information for purposes other 

than for which it was provided
- Have regard to the Guide and other advice 

issued by Disclosure Scotland
- Not unfairly discriminate against the applicant 

on the basis of and information on the 
Disclosure



Handling Disclosure Information
• Recipients of Disclosure Information must:

– Have a written policy on the handling, holding and 
destroying of Disclosure Information

– Not disclose it to persons who are not entitled to see 
it in the course of their duties

– Not disclose to the applicant or a third party, 
information provided under section 113B(5)

– Securely store all Disclosure Information
– Not retain Disclosures or Disclosure information for 

more than 30 days after the relevant decisions have 
been made

– Dispose of Disclosure Information in a secure manner 



Assurance
• Recipients of Disclosure Information shall at the 

request of Disclosure Scotland:
– Undertake an audit of their handling, holding and 

destruction of Disclosure Information
– Report to Disclosure Scotland any failure to comply 

with the Code of Practice
– Report to Disclosure Scotland any reasonable 

suspicion of an offence under section 123 and 124 of 
the 1997 Act

– Co-operate with Disclosure Scotland on any 
Compliance Audit visit

– Scottish Ministers can refuse to issue a Disclosure if 
they believe any person has failed to comply with the 
Code of Practice



Suspension/Termination of 
Registration

• Request from Registered Person to be 
withdrawn from the Register

• Individuals deemed unsuitable to access 
Disclosure Information

• Removal from Register by Disclosure 
Scotland

• Suspension of Service



Considering Suitability of Applicants

• It is the responsibility of the Employer 
whether to offer the applicant the position

• The following may be considered:
– Is the information relevant to the position
– The seriousness of any offence
– Is the person fully listed on a ‘Disqualified List’
– Length of time since the offence/matter occurred
– Whether the applicant has a pattern of offending 

behaviour



Protection of Vulnerable 
Groups (Scotland) Bill

Michael Proctor
Children & Families Division

Scottish Executive



Aims of the Vetting & Barring 
Scheme

• Keep unsuitable people out of the children 
and protected adults workforce

• Remove people who become unsuitable
• Streamline the disclosure process and 

reduce bureaucracy



What’s Different

• Vetting on initial application
• Continuous vetting of scheme members
• Vetting information from other sources
• No need for repeated applications for 

disclosure
• New list of people barred from working 

with adults



CHS, police, 
regulatory bodies, 
LAs, barred lists, 

Scotland, UK & wider
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Timescales

• Bill passed March 2007
• Royal Assent April 2007
• New agency established in shadow form 

October 2007
• Secondary legislation March 2008
• Commence phased implementation April 

2008



Where can I find out more?

• Links to all the documents relating to the Bill can 
be found at:
www.scotland.gov.uk/pvglegislation

• Progress of the Bill can be tracked at the 
Scottish Parliament website: 
www.scottish.parliament.uk/business/bills/billsin
progress

• Disclosure Scotland:
www.disclosurescotland.co.uk



Questions & 
Answers
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